

2

[Name of Club] Cricket Club Privacy Checklist
1. The Club Committee must ensure that the Club Privacy Policy has been formally adopted by resolution under the Club Constitution at a Committee meeting as a Policy of the Club.  The Committee should appoint a Privacy Officer.  This should generally be the Secretary or other person responsible for the maintenance of the membership database.

2. Once adopted, the Club must ensure that the Policy is brought to the attention of members either by:

· Posting the policy it on the website or on notice boards at the Club’s premises.

· Advising the members either directly by mail or indirectly via Club newsletter.

The members need to be made aware of the Policy and where it can be viewed or a copy obtained.  Copies should be available from the Club website or form the Club Secretary.


3. All Club documents but particularly Club membership and other forms that collect members’ personal information should refer to the Policy and that the information collected in the form is governed by that Policy.  All club documents which collect personal information should state:

”All information required in this form by the Club will be collected, used and disclosed by the Club strictly in accordance with the Club’s Privacy Policy.  A copy of this Policy is available from the Club website or from the Secretary.”


4. Ensure all members have the contact details of the Club Privacy Officer so they can contact him or her with any query about the Privacy Policy or their own personal information.
This form can be downloaded at www.cricketvictoria.com.au/page/policies.html 
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